
2024 
Softball

Tournament Rostering 
Process



• Click on Submit League Roster tab.

Click on League Roster Admin

Insert SXXXX Franchise Number and Zip Code 
to pull up league rosters.



Click on View Tournament Teams



Click on Create Team



Enter Tournament Division & Team Name
Click Next



Place check mark next to players to roster on this tournament team.

Click Save

After selecting players and saving, click 
Manage Coaches/Managers to add one 
manager and coaches.



Select Coaches for All-Star Team.
Note:  If a coach is not available, you 
will have to add the coach to a regular 
season team

Click Back
To return to Leagues 
Tournament Teams



Click Edit Icon to add/change players & coaches

Click Print Icon to view and print tournament roster.

Click Trash Icon to delete team.



Print two copies of the tournament roster affidavit, sign and bring to District Credentials 
Meeting with birth certificates, an Original and copy of the Coaches Background Check 
Certification form, and Parental Medical Release/Liability Waiver form.
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